
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: 
	From Name: 
	Routing Code: 
	Address: 
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Maritime Archaeological Program Officer
	Billet Number: 3155
	Rank Requested: O-3/O-4
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: CAPT Craig McLean
	Title: Dir., NOAA Office of Exploration
	Supervisor_Telephone Number: 3017139444
	Supervisor Telephone Extension: 
	Educational Requirements: Advanced degree in Marine Archaeology or related, familiarity with field and organizational aspects of maritime history.  Practical and formal training in program management, supervision, and execution of field operations.  Possess a diverse background in marine science for understanding different marine environments and on-site working conditions.
	Other Qualifications: Possess the ability to conduct operational program undertakings, and be able to effectively communicate needs of the project to colleagues.  Have public speaking experience and the ability to convey objectives in a clear and concise manner.  Ability to work independently to outline and organize tasks, but also effectively work with others to see that goals are accomplished.
	Billet Description: The officer will serve as program officer for the maritime history and marine archaeology component of the Ocean Exploration office.  The incumbent will coordinate a National Inventory of Shipwrecks in the US, and serve as a staff expert in marine archaeology and maritime history within the program, under the advice and direction of the office Director, and Senior Marine Archaeologist.  The officer will responsible for budget execution and reviewing multiple proposals, and monitoring the completion of grant bast activities in the field.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: The Maritime Archaeology and Maritime History Program Officer is responsible for the implementation of the maritime history component of the Ocean Exploration program of NOAA.  The ability to convey the value of marine exploration requires a good presentation from an officer bearing the qualified experience and knowledge of a credentialed marine archaeologist.  The officer will coordinate and lead public meetings of constituents involved in the subject both professionally and avocationally.  The officer will plan and execute field activities, surveys, and inspections of sites historical interest and to evaluate their effectiveness of reaching goals outlined by the Office of Exploration.
	Career Development Opportunities: From this billet, the officer will gain the experience of supervising several projects through strategic planning, implementing goals effectively, and outlining a budget in order to financially manage available resources.  The officer will develop a professional rapport with a variety of individual through proficient diplomacy, as well as gain the confidence of public speaking.  Ultimately, this billet will build upon the officers training and experience and provide them with the necessary organizational components to further become a successful NOAA Corps officer.
	Additional Comments: 
	Supervisor Signature Date: 6/10/2001
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


